
JOB OPPORTUNITY 
 

MAINTENANCE 
Permanent Part-time Position, Fort Frances, ON 

(25 hours/week) 
 
Committed to meeting the needs of the community by providing services with care, integrity, and 
accountability, the Rainy River District Social Services Administration Board (RRDSSAB) delivers Early Learning 
and Child Care, Ontario Works, Social Housing, Land Ambulance and other services for all organized 
municipalities and unincorporated areas within the geographic District of Rainy River.  The Rainy River District 
covers an area of approximately 15,487 sq. kilometers and has a population of 20,110 (2016 Census).  It is 
bordered on the north by the Kenora District, on the east by the Thunder Bay District, on the south by 
Minnesota, USA and on the west by the Province of Manitoba. 
 
The RRDSSAB is seeking a Maintenance person on a permanent part-time basis.  This position is scheduled to 
work Monday to Friday, five (5) hours per day for a total of twenty-five (25) hours per week.  Note that the 
opportunity to work up to full-time hours (40 hours/week may be available, dependent upon the 
circumstances. You will also be required to participate and be on Stand-by for snow removal and to respond to 
emergency maintenance outside of regular work hours on a regularly scheduled basis.  You will be required to 
be available to work flexible hours and overtime on occasion, as requested.           
    
Reporting to the Maintenance Supervisor, the Maintenance person is responsible for performing 
maintenance throughout the assigned projects and RRDSSAB buildings, including carpentry, plumbing, 
electrical, painting, unit turn-over duties and the investigation of heating and appliance repair. 
Additional duties include grounds-keeping and janitorial and will require travel throughout the District.  
 
Qualifications will include:  

• Two year college diploma or apprenticeship training in a related discipline and a minimum of 
three (3) years work-related experience.  

• Knowledge and experience performing preventive maintenance duties and general 
maintenance repairs, including but not limited to carpentry, plumbing, electrical, heating, air 
conditioning, appliance repair.  

• Knowledge and experience performing exterior repairs on building components, including but 
not limited to, fences, doors, windows, screens, locking devices, soffit, fascia, shingles, 
flashing, siding, eaves-trough, downspout, caulking, sidewalk/patio.  

• Knowledge and experience preparing vacant apartments for tenants, including but not limited 
to, strip/clean/wax floors, shampoo/vacuum carpets, wash windows/walls, clean and repair 
appliances, patch/paint surfaces, repair/remove/replace/install electrical hardware (door bells, 
ceiling fixtures, fluorescent ballasts, exhaust fans, smoke detectors), repair/replace 
sinks/toilets, remove/replace floor tiles/counter tops/doors/windows, drywall.  

• Knowledge and experience to safely operate, inspect and maintain equipment such as lawn 
tractors, mowers, hedge trimmers, weed-eaters, snow-blowers and other maintenance 
equipment.  

• Ability to remove snow and ice from sidewalks, driveways, parking lots, balconies, including 
sanding and maintaining evacuation paths.  

• Possesses effective verbal and written communication skills and the ability to exercise 
courtesy, tact, discretion and persuasion.  

• Ability to work independently, cooperatively, and responsibly with minimal supervision, and 
within a team environment.  

• Ability to travel throughout the Rainy River District. 
• Must provide the satisfactory outcome of a CPIC Vulnerable Sector Screen as a condition of 

employment. 
• Must submit proof of being fully vaccinated against COVID-19 or proof of a medical 

contraindication as a condition of employment. 
 
The 2022 hourly rate of pay for this position is $27.08.  We offer a competitive salary, an excellent benefit 
package and participation in the OMERS Pension Plan.  Candidates who meet or exceed the requirements for 
this challenging position are invited to submit a resumé and cover letter, including three work-related 
references, no later than 4:00 p.m. (CST) on Monday, June 6, 2022 to: 
 
 Joanne Spence, B.HRLR, CHRL, Human Resources Officer 
 Rainy River District Social Services Administration Board 
 450 Scott Street Fort Frances, ON     P9A 1H2 
 Competition #HR-11-2022-MAINT-PPT-25-Wk-Fort 
 PRIVATE & CONFIDENTIAL 
 OR email to:  joannes@rrdssab.on.ca 
  
The RRDSSAB wishes to thank all applicants, however, only those selected for an interview will be contacted. Information gathered is 
in accordance with the Municipal Freedom of Information and Protection of Privacy Act and will be used for candidate selection and, for 
the successful applicant, relevant human resource purposes.  The RRDSSAB is an equal opportunity employer.  Accessibility 
accommodations are available for all parts of the recruitment process. Applicants need to make their needs known in advance.  This 
document is available in an alternative format, upon request. 

mailto:joannes@rrdssab.on.ca
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JOB DESCRIPTION 

Position Specification/Classification: 

 Position:  MAINTENANCE 

 Supervisor: Maintenance Supervisor 

 Department: Finance and Asset Management 

 Classification: Non-Union/Non-Management 

 Safety-Sensitive Position:  YES 
 

Position Summary: 
Reporting to the Maintenance Supervisor of the Rainy River District Social Services 
Administration Board (RRDSSAB), the Maintenance person is responsible for performing 
maintenance throughout the assigned projects and RRDSSAB buildings, including carpentry, 
plumbing, electrical, painting, unit turn-over duties and the investigation of heating and 
appliance repair.  Additional duties include grounds-keeping and janitorial and will require travel 
throughout the District.    

Qualifications/Skills: 
 
1. Minimum 2 year college diploma or apprenticeship training, as appropriate, in a related 

discipline and a minimum of 3 years of work-related experience.  Candidates with an 
equivalent combination of education and experience will be considered.   

 
2. Communication skills are regularly required both inside and outside the organization to 

give and receive information and provide advice.  This position is required to exercise 
courtesy, tact, discretion and persuasion. 

 
3. The responsibility for organizing and/or planning is low as employee organizes their own 

work, tasks and activities.   
 

4. Problems faced on the job tend to be somewhat standardized, experience infrequent new 
problem situations and solutions are made from a number of known alternatives. 

 
5. Knowledge and experience performing preventive maintenance duties and general 

maintenance repairs, including but not limited to carpentry, plumbing, electrical, heating, 
air conditioning, appliance repair, etc.   

 
6. Adequate computer skills and ability to work within a computerized environment. 
 
7. A valid driver’s license and access to a vehicle. 
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Roles/Responsibilities: 
 
1. The responsibility and autonomy to make decisions is restricted.  Decisions may have a 

limited negative impact in relation to other work functions within the organization.  
 
2. The responsibility to ensure the safety and well-being of others requires considerable 

care to prevent injury or harm to others.   
 
3. This position is not required to supervise but orientates new co-workers by 

demonstrating duties.    
 
4. The responsibility for financial resource matters is very limited as involvement is only on 

a relief basis. 
 
5. The responsibility for information resources includes using and recording straight-forward 

information and data in existing formats. 
 
6. The responsibility for material resources includes the safe operation and/or maintenance 

of inventory, tools and work aids of moderate value such as equipment, machinery, 
supplies, lawn tractors, lawn mowers, weed-eaters, etc. 

Duties: 
 
Building Interiors 
1. Prepare vacant apartments for new tenants including but not limited to, strip, clean and 

wax floors, shampoo and vacuum carpets, wash windows and walls, clean and repair 
appliances, patch and paint surfaces, etc. 
 

2. Perform daily custodial services including, but not limited to, clean floors and carpets, 
walls and windows in halls, stairwells, public washrooms, common rooms, laundry rooms, 
storage rooms and remove garbage, as required. 

 
3. Repair, remove, replace and install electrical hardware including ceiling fixtures, door 

bells, fluorescent ballast, exhaust fans, smoke detectors, etc. 
 
4. Perform plumbing tasks including unclog drains and toilets, repair and replace sinks and 

faucets, toilets, toilet tanks, washers, faucet spouts, etc. 
 
5. Perform other interior repairs including remove and replace floor tiles, counter tops, 

drywall, painting, deck flooring, stair treads, handrails, doors, windows, screens, locks, 
splintered casings and trims, change locks, light bulbs, etc. 

 
6. Post & deliver notices regarding safety and tenant matters. 
 
Building Exteriors 
1. Perform exterior repairs on building components including, but not limited to, fences, 

doors, windows, screens, locking devices, soffit, fascia, shingles, flashing, siding, eaves-
trough, downspout, caulking, etc., as assigned. 
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2. Cut, water, rake and fertilize grass. 
 
3. Repair parking lot, sidewalk and patio, as required. 
 
4. Remove snow and ice from sidewalks, driveways, parking lots, balconies, including 

sanding and maintaining an evacuation path around buildings and into each unit patio, as 
required. 

 
5. Remove sand and garbage from sidewalks and parking lots, as required. 
 
Infrastructure Maintenance 
1. Perform annual and/or preventative maintenance duties on building mechanisms 

including, but not limited to, minor electrical, plumbing, heating and air conditioning, as 
assigned.  

 
2. Safely operate, inspect and maintain in a good state of repair all equipment such as lawn 

tractors, mowers, hedge trimmers, weed-eaters, snow-blowers and other maintenance 
equipment. 

 
3. Perform fire safety and other health and safety inspections as required, sign fire log book 

and report unresolved matters to the Maintenance Supervisor. 
 
4. Track and maintain required inventory level of supplies. 
 
5. Ensure shut-off valves and other isolating equipment functions properly. 
 
6. Participate in tenant fire drills and assist in the case of a fire. 

 
General 
1. Show vacant units to prospective tenants. 
 
2. Complete move-out and annual inspections, check for unit damage, furnace filters, 

housekeeping issues, test smoke detectors, etc. 
 
3. Complete Maintenance Request Action Forms and other required paper work. 
 
4. Provide general security such as ensure doors are locked, assist in tenant lock outs, etc. 
 
5. Investigate tenant complaints, rectify where possible and report problems to the 

Supervisor of Infrastructure & Asset Management, or designate. 
 
6. Report inappropriate tenant behaviours and disturbances to the Supervisor of 

Infrastructure & Asset Management, or designate. 
 
7. Ensure janitorial rooms, supply rooms, storage rooms, mechanical/ electrical rooms, 

garages, office and general work area are maintained in an organized and tidy manner. 
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8. Demonstrate techniques regarding the safe operation of equipment and provide direction 
to newly hired and seasonal staff, as requested by the Maintenance Supervisor, or 
designate. 

 
9. Provide back-up for Custodians, as assigned. 
 
10. Participate and respond to after hours on-call maintenance emergencies and after hours 

snow removal. 
 

Organizational Responsibilities: 
 
1. Compliance with the requirements of the Occupational Health & Safety Act (OHSA), 

policies and procedures, relevant legislation, and to work in a safe manner by wearing 
protective devices and/or clothing, and immediately report any equipment, injury or 
safety problems to the Supervisor/Manager or designate.  

 
2. Familiarity and compliance with legislation, regulations, guidelines, directives and 

organizational policies and procedures necessary to carry out the functions of the job.   
 
3. Bring to the attention of the Supervisor/Manager any matters requiring immediate 

attention or follow-up.   
 
4. Assist with community development activities, as assigned.   
 
5. Work with minimal supervision and exercise sound judgment in decision making and 

personal conduct, and to maintain confidentiality at all times.   
 
6. Work as a part of the team and demonstrate commitment, spirit, pride and trust to 

accomplish team goals.   
   
7. Fulfill organizational responsibilities such as attending meetings, assigned training and 

maintaining responsibility for professional training and development.  
 
8. Travel throughout the jurisdiction of the Board is required with some travel outside the 

District to attend training.  
 
9. Assist in special projects and complete other duties, as assigned. 
 

Working Conditions: 
 
1. Mental activities are of moderate intensity for short periods most days. 

 
2. Physical effort or demand on physical energy is a moderate level for intermediate periods 

or high level for short periods. 
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3. Work pace has some demands on energy due to occasional interruptions, deadline 
changes or conflicting demands. 

 
4. Regular exposure to disagreeable conditions such as exposure to hot and cold 

temperatures, grease, dust, verbal abuse and noise as work is performed indoors, 
outdoors and out in the field.   

 
5. Frequent exposure to hazards with moderate possibility of temporary injuries or health 

problems or some likelihood of serious injuries or health problems. 
 

Signature: 
My signature acknowledges the following: 
 

1. I have reviewed and received a copy of this document; and 
 

2. I understand this is a Safety-Sensitive position.  
 
 
 
 Employee: _____________________________________________ 
 
 Date:  _________________________________________________ 
 
 
Approved by HR 03-21/22 
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